- YMCA Northumberland Application Pack for the post of Community Allotment Worker
Thank you for your interest in working with us.
Please find enclosed
●

Application Details (Job Description, Person Specification and Terms and
Conditions)

●

Application Form

●

Equal Opportunities Monitoring Form

If you have any questions before submitting your application, please call Rob Cox on
(01670) 857167.
Sending Your Application
You must send your application to
Rob Cox
Chief Executive
YMCA Northumberland
North View
Ashington
Northumberland
NE63 9XQ
If you do not address your envelope, it may not get to the right person in time.
The closing date for applications is Friday 13th September 2019 at 5pm.
Interviews will take place week commencing 23rd September 2019.
If you do not hear from us within two weeks of the closing date, unfortunately your
application has not been successful on this occasion.
Important Note about Postage
Please make sure that you put the correct stamps on your application. Your
application will normally need postage at the ‘large letter’ value.

- YMCA Northumberland Application Details – Community Allotment Worker
Responsible To

Chief Executive
Job Purpose

To deliver and develop the Y-GROW project, which aims to meaningfully engage
young people and families in tending an allotment and teaching them the skills
needed to grow a variety of foods.
The delivery aspect of the role will be primarily based at the allotment site in
Lynemouth, with an office space in Ashington for administration work. You will also
assist in promoting and delivering the project to the wider community, assisting with
developing and maintaining partnerships, working and managing volunteers and
encouraging biodiversity and the general upkeep and maintenance of the allotment
site.

Main Duties and Responsibilities
To deliver weekly practical skills sessions to the beneficiaries/volunteers of the project
in order to maintain the project’s large allotment site.
To assist in the running of weekly sessions, combining learning and fun effectively.
To take responsibility for maintaining the community allotment.
To ensure that activities are designed to be as accessible as possible to all, especially
children and young people.
The ability to communicate with and motivate a team of volunteers and participants
within the project.
To liaise with your line manager with regards to the development and promotion of
the project in relation to the targeted beneficiaries.
To positively promote the work of Y-GROW Project at all times.
To attend and support the delivery of roadshows, workshops and community days as
required.
To work as part of an effective team and demonstrate a high level of personal
motivation and an ability to interact positively with all beneficiaries and partner
agencies of the project.
To have a flexible approach to working hours and locations to be able to deliver the
proposed programme of activities.

To undertake any training that your Line Manager feels is necessary for the success of
the project.
To take responsibility for the security and maintenance of all equipment and resources
related to the project.
To contribute to fundraising efforts of the YMCA.
To participate in staff meetings where appropriate.
To maintain highest levels of professionalism and confidentiality, with particular
regard to work with young people.
To operate within the guidelines established for all YMCA staff.
To contribute effectively to the work of the staff team.
Other appropriate duties as required from time to time by the Chief Executive.

Health and Safety
You have a personal responsibility to preserve and enhance health and safety, in
particular you:Are responsible for your own health and safety and must not do anything which is
likely to cause injury or risk to yourself or others.
Must observe safe working practices and encourage volunteers, participants and
colleagues to do likewise, including using personal protective equipment provided.
Co-operate with any reasonable instructions given by persons responsible for health
and safety.
Report all accidents, near misses, hazards, violent incidents immediately in line with
the agreed procedures.
Report all defects or damage to equipment/property immediately to your manager.
Undertake any necessary health and safety training which may be organised

- Terms and Conditions of Employment Community Allotment Worker
Rate of Pay
£11 per hour, paid monthly in arrears.
Rates of pay are reviewed annually, and any awards made will be implemented from
1st April.
Hours of Work
10 hours per week, including Saturdays.
This post is funded for a provisional three years.
The Community Allotment Worker is required to work varied shifts usually between
the hours of 9am and 10pm Monday to Sunday. Hours vary according to the
demands of the YMCA.
Notice Period
Two weeks from either side during the probationary period. One month from either
side thereafter.
You may be dismissed without notice in the event of gross misconduct or gross
negligence.
Paid Leave Entitlement
28 working days per year pro rata.
No more than two consecutive weeks can normally be taken together.
All
applications for leave must be submitted in advance and are subject to acceptance
according to the operational needs of the YMCA. The holiday year runs from the start
of April each year. Any member of staff starting or leaving part way through the
holiday year will have a pro-rata holiday allocation.
Conditions of Employment
The appointment is subject to
●

A probationary period of six months.

●

A medical assessment.

●

An Enhanced DBS Check.

●

Two Satisfactory references; one of which must be from the most recent
employer

- Person Specification Community Allotment Worker

Essential Qualifications and Experience
An ability to respect the Christian ethos of the YMCA and uphold its values.
Ability to be creative and imaginative when planning sessions.
An active enthusiasm and energy about gardening and youth work.
Experience of working with children / young people.
Evidence of a good all-round standard of education
A willingness to undertake further training if necessary.
A commitment to working for the benefit of children and young people.
Strong personal motivation and integrity.
An ability to work alone and within a team.
An ability to represent the YMCA positively and uphold the values of the Association.
An ability to react appropriately in challenging situations.
An ability to communicate easily with people of all ages and backgrounds.
A flexible attitude to working hours and a willingness to cover for other staff at short
notice in the event of absence.

